Non-Federal Employee Questionnaire 

(To be filled out and emailed or faxed to the Area Office as soon as new position is known)

POSITION TITLE _________________________
LOCATION____________________________

1.  How much money has been targeted for the position, and what is the funding source(s)?

2.  How long is the position expected to be funded?  Specific dates if known?

3.  What are the planned work hours and schedule per week?

4. A.  Which organization or agency will be the employee's supervisor (hire, fire, evaluate performance)?

B.  Will the NRCS Supervisor be expected to provide day to day direction?  
  Yes 
No
5.  What are their major duties/goals?  Break down by percent of time.

6.  How will progress/goals be measured and reported to NRCS?

7.  What resources are needed from NRCS to support this position?

	_____
_____
	Existing Computer:
Additional Computer:
	_____    Laptop  or  _____ Desktop
_____    Laptop  or  _____ Desktop

	_____

_____
	Existing Office Space:
Additional Office Space:
	_____    Square feet
_____    Square feet

	_____
_____
	Existing Vehicle:
Additional Vehicle:
	_____    Percent of time in the field
_____    Percent of time in the field

	_____
	FO Technical Support
	

	_____
	Engineering Support
	


   
Other

Reviewed by:____________________________________ (Hiring Agency Rep)  Date: 

Concurred: _____________________________________ (ASTC-FO)  Date:  

Approved: ______________________________________ (STC)  Date:  

(IA Instruction 360-380, Second Edition – January 2012)
Page 2 of 2


