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<PUT ON OFFICIAL LETTERHEAD>





<Date>

CERTIFIED-RETURN RECEIPT REQUESTED
<Participant Name>
<Address>

<City>,<State>   <Zip>
Dear <Participant Name>:

This letter is to acknowledge your request for a field visit and reconsideration of the <specify the determination to be reviewed> <insert preliminary or final> <insert determination of decision> regarding <be specific as to the farm, tract, program, etc.>.
<Identify the reviewing authority> will review your request on <insert date and time> at your farm, as agreed upon earlier.  You, your authorized representative, or both are invited to be present during the field review and may submit any additional information in support of your request to participate in <insert program name>.
If you are unable to participate in the field review, you may submit any information to the Natural Resources Conservation Service (NRCS) at the above specific address prior to the time and date of the field visit.  <Reviewing authority> will consider all information gathered or presented during the field preview and will arrive at the agency’s final technical determination based on all applicable <program> procedures.
The final determination will be sent to you as soon as possible following the field review.  If you have any questions regarding this matter, you may contact <insert name of contact person> at <insert telephone number>.
Sincerely,
<NAME>
District Conservationist

cc:

<Assistant State Conservationist for Field Operations>

<Supervisory District Conservationist (if applicable)>

