
Toolkit Hints & Tips 
8. Utilizing Toolkit’s “Advanced Search” Tool to Locate Clients 

with Practices Scheduled in Current & Prior Years 
 
Various searches can be created in Toolkit to assist you in determining which clients 
have practices scheduled to help meet your goals. 
 

1. First, determine which practices contribute to the performance measure you 
would like to focus on by referring to the “FY 2009 Performance Measure – 
Practice Matrix (5/1/09)” 

 
 

To obtain a downloadable Adobe 
document, click on the hyperlink. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FY 09 Performance Measure – Practice Matrix (5/1/09) 

a. For example, if you are seeking practices to implement for Measure 2.10, 
Access Road, Alley Cropping and Animal Mortality Facility are just a 
few of the practices that contribute to this measure.  
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2. In the “Check In/Out” Tab in Toolkit, select “Advanced Search”  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. In the “Advanced Search” window, make your selections by highlighting and 
clicking on the arrows. 

 
 

b. Select Planned 
Dates using up and 
down arrows 

a. Highlight your Program and 
Practice selections, using the 
arrows to add or remove from the 
choice list. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

c. Select “GO”. 
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4. Listed below are the results of your search. 
  

 2 Clients have access roads scheduled for implementation from 
9/2007 through 10/2009 in the EQIP Program 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


