Pacific Islands Area Toolkit Training Manual
A. Setting Toolkit Preferences
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A. Setting Toolkit Preferences

> Select

2. To open Toolkit Preferences:

File / Preferences OR Click on the “Wrench”.

%' customer, derviv2 Toolkit

N Tools Reports  Help

%3 Customer Service Toolkit

Preferences
Mew Customer
kiInOu | Folders |
on Planning Detabase foryour senvice area Searchthe National Conservation Planning Detabase for your serice area
Farce Release NCPDB Folder Lock | Customer or Business Name:|nakj € County.  [iga . Customer or Business Mame: [z
Release Folder Lok  — ]
e e e e Trecthhimber e Business ID: Tract Mumber
Reload Domain Data
Ext on Planning My Checked Out F . . .
—Tafabase National Conservation Planning M
MAUI Check Out > Database —
Status | Owner Last Check In | Customer Mame Status | Dwner MAUI Check Out -
[ Status | Owner Last Check I | Customer Name Status
{-CheckIn & y @
g <-Check In &
<¢- Check In &l &
&
- i &
Field Office Tab h . 1w —
—_— The Preferences application opens )
. . ]
ol on the Field Office Tab 5
Check IO | Folders | ﬂ
=
Search the MNationg acervation Planning [aeiase forvour service area : | [ |

nfaimation

Figld Office:

Designated Conservationist:

Title:

Address:

Address:

City:

State:

Telephone

onservation District | Fractice Narmatives

[Microsoft Office PowerPoint
(Create and edit presentations For slide shows, meetings, and Web pages by using
Microsoft Office PowerPoint.

Custorn CGUmRt O ata M aragement |

GIS Tools | Chaice Lists

T Default Difice

The first time the application is run, click

on “Update FO Info” to download the list
of offices which you have permissions to
access.

Fax

Update FO Infa I Cance| |

/

|Barbara & Fossum  [Not authenticated

4

i /start| @ [F || > B customer Service Toolkit | 1] Tkwversions. 3TrainingHan. .. ”Jf Toolkit Preferences

| ‘BarbaraA Foszum |Not authenticatad
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A. Setting Toolkit Preferences

3. Click “Yes” to continue

Toolkit Warning

) E Your field office preferences will be overwritten with new data, Do vou wish bo continue?
L

Ho | Cancel |

4. Authenticate

[® USDA eAuthentication

USDA United States Depariment of Agriculture
2 USDA eAuthentication

Home

i About eAuthentication: Help

Contact Us

WARNING

This is a United States Department of Agriculture computer system, which may be accessed and used only for
official Government business {or as otherwise permitted by regulation} by authorized personnel. Unautharized
access or use of this computer systern may subject violators to criminal, civil, and/or administrative action. all
information on this computer system may be intercepted, recorded, read, copied, and disclased by and ta
authorized personnel for official purposes, including crimninal investigations. Access or use of this computer system
by any person, whether autharized or unauthorized, constitutes consent to these terms.

[® USDA eAuthentication

Uniled States Depariment of Agriculture
USDA
Zaml USDA eAuthentication

: Service Centers

— s B

| Quick Links
- What is an account?

tication Login

+ Greate an account

User ID:
Password:

+ Update your account

Administrator Links

+ Local Registration
Authority Login

|~

; About eAuthentication; Help : ContactUs | Service Centers

1 Want To...

o thange My Password
- Reset My Forgotten
Password

., Retrieve My Forgotten
User ID

A
>
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ﬂ Toolkit Preferences

A. Setting Toolkit Preferences

Preferences Help
Field Office | Conservation District

Field Office Information

Practice Nanatives GIS Tools Chuoice Lists

Field Office

Designated Conservationig:

- Select a field office - |

- Select a field office -

ABERDEEM PLANT MATERIALS CENTER =
AlE&A SERVICE CEMTER

AMERICAN SAMOA SERVICE CENTER N
BATH SERYWICE CENTER

CASa GRANDE SERYVICE CENTER

Cusztom County D ata M anagement

[~ Default Office

Once authenticated, a
list of offices within your

THE | ENMI SERVICE CENTER .
FSM FIELD OFFICE 4 control will appear.
Addresg:
Address:
City:
State: Zip Code;
Telephone Fan
Update FO Infa Save Cancel

ﬂToolkit Preferences

Preferences Help

Field Office | Conservation District I

Field Office Infarmation

Field Office:

D esignated Conzervationist:
Title:

Address:

Address:

City:

State:

Telephone

Practice Marratives I GIS Tools I Choice Lists I Custom County D ata Management I

IKAMUELA SERVICE CEMTER j V¥ Default Difice 6
|Matthew Wung

District Conservationist

64-1032 MAMALAHDA HW, SUITE 201

KAMUELA,

Hl Zip Code: 367431084

8058856602 ext. 106

Update FO Info Save |

Cancel |

Choose your
primary Field
Office by clicking
on the down
arrow.

Check the
“Default Office”
box.

Click the “Save”
button.

Click “OK".

Fon (BOR)EE5-4420

Toolkit Information

Pacific Islands Area

\_12 Field Office preference changes have been saved.
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Conservation District Tab A. Setting Toolkit Preferences

ﬂ Toolkit Preferences |Z| |E| f'5__<|

Preferences  Help

Field OfficeC_ Conssrvation District | Pactice Marratives | GIS Todls | ChoiceLists | Custom Coung—=— 1
e e et 1. Click the “Update CD
Conservation Distiict. |HAMAKUA SOIL & wATER CONSERVATION DISTR € % DXl Disti Info” button.
pddress 154 WAIANUENUE AVE. ROOM 322 2. Click “Yes” to continue.
Address: | Select your primary

Conservation District,
Ciy: |HILD then check the “Default

State: lHli Zip Code: W OffiCe” bOX
Click the “Save” button.

Click “OK".

Telephone  |[808]333-8360

Fau |(B0B)333-E362

Toolkit Warning

! E ‘four conservation district preferences will be overwritten with new data. Do vou wish to continue?
]

Mo Cancel

Toolkit Information _
Update CO Info Save Cancel |
.
Conservation District preference changes have been saved.
\_l f h. havwe b d

Practice Narratives Tab

E Toolkit Preferences |Z||E|f'5__<|
Preferences  Help

Field Office ] Caonzervation District Practice Marratives GIS Tools ] Eh'mlWWﬂ |

Congervation Practices Fractice Marratives
od : | Mame j Code 2| Marrative
@5 Animal Trails and 'Walkways » () Herbaceous cover resistant to wind erozion establizhed
78 Stream Crossing 150011 Herbaceous cover resistant to wind erogion will be estz
[+ &an Streambank and Shoreline Protection 15-007 s
[v &5a2 Open Channel

[¥ &5a5 Shipciopping
[¥ Fo7 Structure for W ater Control

L S LS 1. To shorten choice lists in Toolkit,
[ ]590__|Hudrent Managemers ! unselect practices that you do not use in
¥V 555 Pest Management = your county or field office.
v &00 Terace
v 601 ‘Yegetative Barrier 1 1 1 1 1
S log e e 2. Highlight a practice to view the narratives
¥ 606 Subsutace Dran available for a practice in a specific
v &07 Surface Drainage. Field Ditch j

county (by FIPS) code.
3. Click “Save” and “OK” to continue.

Select Al UnSelect Al

Job Sheet Location

http: #4your job sheet location here Toolkit Information

.
\_]:) Practice Marratives preference changes have been saved.

Save | Cancel

-~
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A. Setting Toolkit Preferences

GIS Tab

ﬂToolkit Preferences

Preferences  Help

Field Office I Congervation District Fractice Marrativgs
Toolkit GIS User Lewvel Toolkit Toolbar 1 S t th “T |kt GlS U
B " Lovel’ to “ADVANGED".
Ol = O |
& & | 2. Setthe “Default PLU
Default FLU Impart e = Import” to “All Planning
¢s Malcting Plarring Land 3. Set “Default Map
¢ Remove | Projection”
efault Map Projection f _f .
[ 7383 UTM Zone 51 & i s o See List below for
Remove Al | Map Projections
4. Click “Save” and “OK” to
continue.

Toolkit Information

Save LCancel L]
«...12 (315 Tools preference changes have been saved,

Default Map Projection:

o PIA-East
o Hawaii County NAD 1983 UTM Zone 5N
o All Other Counties NAD 1983 UTM Zone 4N
o American Samoa WGS 1984 UTM Zone 2S

o PIA-West
o Guamand CNMI  WGS 1984 UTM Zone 55N
o Palau WGS 1984 UTM Zone 53N
o Yap WGS 1984 UTM Zone 54N
o Chuuk WGS 1984 UTM Zone 56N
o Pohnpei WGS 1984 UTM Zone 57N
o Kosrae WGS 1984 UTM Zone 57N

*For more information, please contact the GIS Specialist at 808.541.2600 ext. 120.
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A. Setting Toolkit Preferences

Choice Lists Tab.

',3 Toolkit Preferences

Preferences  Help

EQIP-kLaMA  EQIP - Klamath Basin
Local Land Uze

Field Office ] Conservation District Practice Marratives ] GIS Togs Choice Lists Cusztom County Data Management
MNRCS Land Use ——
Cod ¢ | Mame j Code L Mame =)

v 1l Mined » [ amMa Agricultural Management Assistance Proc

[v ha Matural Area [¥ BMFTSALLP  Benefits A Programs

[V NP M ative/Maturalized Pasture [~ BRD Biomass Fesearch & Development

3 v Pe [~ CRESCP Colorado River Basin Salinity Contral Pror

¥ RE Recreation [¥v CRP Conservation Fieserve Program

Iv UR Lrban v CsP Conzervation Security Program

[V s, ‘water [¥ CTAGEMRL  Conser hhizal Assistance

v il whildlife v CTAGLC CTa -@nds Conzervation

[v¥ WP ‘watershed Protection [~ CTAMNRI CTA - ezources lnventony
v ECP Emergency Conservation Pragram

Select 21l Capiaz] [+ EQIP Erndranmental Quality Incentive Program

¥ EQIPGSWC  EQIP - Ground & Suface Water Conserve
-
v
v
v
-
v
v
-
v

EWwWF Emergency " aterzhed Pratection
M ame FIFP Faresty Incentive Program

4 Iv Orchard FRFPF Farm ahd Fanch Land Protection F'r-:-grarr_

[¥  Mursery ° GPCF Great Plaing Comservation Program

[¥ Coifes GRF Graszslands Reserve Program

[¥ Ginger PLOG ‘watershed Planning

[¥  Truck Crops PMC Plant Materials Center

I¥ Pineapple RabP Rural Abandoned Mine Pragrarm

[V begin editing [~ RCD Rezource Conzervation & Development o

T i
AddMNew| Del | Selectall| Unselotall| Save | Cancel | Select Al | UnSelect Al Save | Cancel |
Ly

A. NRCS Land Use

Land use designations are directly related to reporting measures. Select the
Land Use in the most appropriate use, and if possible, one that tracks to a
Performance Measure. (Refer to “Performance Measure Definitions FY2007-
FY2010”)

» Click to remove check marks in front of NRCS Land uses that are not used in
your Field Office.

Toolkit Information

. -
| 2 Click “Save” and “OK”. \_I:) Choice Lists NresLandUselist preference changes have been saved.

a. Land Use designations — as defined in the National Planning Procedures
Handbook: (Land Uses in blue are used in one or more of the
Performance Measures).

Pacific Islands Area Page 7 of 12 October 31, 2007



Vi.

Vii.

viii.

Xi.

Xii.

Pacific Islands Area

A. Setting Toolkit Preferences

Crop — Land used primarily for the production of field crops or
orchard crops alone or in association with sod crops.

Forest — Land on which the primary vegetation is forest and use is
primarily for production of wood products.

Grazed Forest — Rangeland that is used primarily for the
production of domestic livestock. Includes native plant
communities and those seeded to native or introduced species, or
naturalized by introduced species, that are ecologically managed
using range management principles.

Grazed Range — Rangeland that is used primarily for the
production of domestic livestock. Includes native plant
communities and those seeded to native or introduced species, or
naturalized by introduced species, that are ecologically managed
using range management principles.

Hay — Land on which perennial plants are managed and harvested
for hay. (Annual plants planted for hay, or forage crops in short-
term rotation are cropland.)

Headquarters — Land used for dwellings, barns, pens, corrals, or
other facilities used in connection with farm and ranch operations.
(CNMP)

Mined — Land on which soil has been disturbed by the mining of
minerals.

Native or Naturalized Pasture — Forest land that is used primarily
for the production of forage for grazing livestock rather than for the
production of wood products. Overstory trees are removed or
managed to promote the native or introduced understory vegetation
occurring on the site. This vegetation is managed for its forage
value through the use of grazing management principles.

Natural Area — Land or water used for the preservation, protection,
and observation of the existing resources, archaeological or
historical interpretation, resource interpretation, or the aesthetic
value. Some of these may be officially designated by legislation or
other authorities.

Pasture — Grazing lands composed of introduced or domesticated
native forage species that are used primarily for the production of
domestic livestock. They receive periodic renovation and/or
cultural treatments, such as tillage, fertilization, mowing, weed
control, and may be irrigated. They are not in rotation with crops.

Recreation — Land and water used and managed for recreational
purposes.

Urban — Land occupied by buildings and related facilities for
residences, industrial sites, institutional sites, public highways,
airports, and similar uses associated with towns and cities.

Page 8 of 12 October 31, 2007



A. Setting Toolkit Preferences

xiii. Water — A geographic area whose dominant characteristic is open
water, but which may include a large proportion of intermingled
land, including coastal marsh lands.

xiv. Watershed Protection — Land managed and used specifically for
water production into streams, rivers, lakes, and aquifers.

xv. Wildlife — Land or water used, protected, and managed primarily
as habitat for wildlife.

B. LOCAL LAND USE
All Local Land Uses MUST be entered here to access them in Toolkit

Local Land Use

Mame
Orchard
MHurzem
Coffes
Ginger
Truck Crops
Pineapple
beqin editing

<l <l =l <l <<«

Add New \Del |Select.f-‘-.ll‘ UnSelct || Save Eancel‘
4 A4

> Click “Add New” to add a Local Land Use.

> Type in the “Local Land Use”. Click “Add New: to add additional local
land uses.

> When all have been added. Click “Save” and “OK”.

Toolkit Information
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C. PROGRAM

> Click the boxes to remove check marks in front of NRCS Programs that
are not used in the Pacific Islands Area.

AMA

BRD

CRBSCP
CTA-NRI
EQIP-KLAMATH
GPCP

PMC

RCD

RAMP

SNOW

Click “Save” and “OK”.

Toolkit Information

A. Setting Toolkit Preferences

1 County D ata Management ]

Frogramz

» AbA2
MFTS ALL P
RD

CRESCF
CRP

CSP
CTAGENRL
CTAGLD
CTANRI
ECP

EQIP
EQIPGSWE
EQIPKLAMA
E'wP

FIF

FRFF

GPCP

GRF

FLOE

P

RAMP

RCD

SMOW
S0IL

SiwiCa

WEP

W03

WFOB

WHIP
WRHE
WRP

U e et e e e s =t e i e et e e

2l

Code 2 | Mame

Agricultural Management Assistance Program
Benefits All Programs

Biomass Aesearch & Development
Colorado River Basin Salinity Control Program
Congervation Reserve Program
Conservation Security Program
Conservation Technical Assistance

CTA - Grazing Lands Conzervation

CTA - Mational Resources Inventory
Emergency Conservation Program
Environmental Quality Incentive Program
EQIP - Ground & Surface Water Conservation
EQIP - Klamath Basin

Emergency " atershed Protection

Forestry Incentive Program

Farm and Ranch Land Frotection Program
Great Plains Canservation Program
Grasslands Reserve Program

W aterzhed Planning

Plant Materials Center

Rural Abandaned Mine Program

Resource Conservation & Development
Snow Survey

Soil Survey

Soil & ater Conservation Assistance
‘w'ater Bank Program

Flood Prevention O perations

Small ' atershed Operations

“wildlife Habitat Incentives Program

W atershed Rehabilitation Program

el e Program

Select Al | UnSEIEctA(| Save |) Cancel ‘

| v

»-

L]
.“l‘) Chnice Lists MrcsLandlUselist preference changes have been saved,

Pacific Islands Area
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A. Setting Toolkit Preferences

Custom County Data Management Tab

If you have permissions to more than five counties, you may select the counties you
would like updated each time your start Toolkit.

> Select counties that are accessed frequently by checking the boxes.

When you have made your selections, click “Update/Save”, “OK”.
ﬂToulkit Preferences =1

Preferences  Help

Field Office I Conservation District I Practice Marratives I GIS Tools I Choice Lists | Customn County Data Management I

Fermizzable Counties

Filter by state: 2 | CountyMame | StateMame
> [+ Handall Havai
| = [¥ HONOLULU Hawaii
[ | Kalswao Hawaii
¥ | kaual Hawaii
[ Mall Hawaii
[T EASTERM American Samoa
T Manus American Samoa
[T |ROSE ISLAND Amefican Samaa
[T 5walNG 1SLAND American Samoa
T WESTERM American Samoa

Note: The number of

counties selected can
affect the time it takes
to download lookup
data.

Use the Custom County Data
Management tab only if you have
permissions for more than five counties.

Update/Save I Cancel

T —

Barbara A Fossum  (AUTHENTICATED

Toolkit Information

L]
,\_]:) Cuskam Counky Data Management preference chanages have been saved.
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To EXIT TOOLKIT PREFERENCES,

1. Click on Preferences / Exit OR
2. Click on the Red X.

~ Toolkit

Bz

Toolkit Prefe ‘ences

N Help

A. Setting Toolkit Preferences

Save al

itation District || Practice Marratives ” GIS Tools || Choice Lists ‘

Edit Pratracts Ut

Custom County Data M anagement

~Permizzable Countizs

Filter by state:

i | CountyM ame | StateM ame ~
| T PiNaL Arizana |
| | [ vowo California
| ¥ Hawa Hawai

[¥ HONOLULU Hawai 4
3 H i
| | v kalal Hawail
|V Mau Hawai
|| BINGHAM Idaho L
| |7 SHELEY lowa
| [T sTEUBEN Mew ork
| |7 MULTNOMaH Dregon
| TavLOR Texas
= [~ EASTERM American 5amoa
|| Manua fmerican Samoa

[ ROSE ISLAND American 5amoa
1 I cwdhIbE IS1 AMD Amancan S amna Z

Cynthia T O Shishich AUTHEMTICATED

Cynthia T O Shizhido

ALUTHENTICATE

Pacific Islands Area
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