PROCESSING THE SOIL SURVEY MANUSCRIPT




    REV. 06/2001

1.  MAINTENANCE OF THE DESCRIPTIVE LEGEND (during the mapping stage)


The project leader (PL) is responsible for:



• drafting, reviewing, and editing:




- general soil map units/general soil map (optional)




- detailed soil map units/detailed soil maps




- taxonomic units




- interpretative tables




- identification legend & convention and special symbols legend (37A)




- draft hand-drawn illustrations (block diagrams, tables, etc.) 



• maintaining related materials in a Soils Handbook



• collecting soil profile slides, cover slides, and black & white photographs



• ordering check prints of hand-drawn illustrations, e.g., block diagrams

   (contact Editor 2 years prior to FFR)

2.  DEVELOPMENT OF THE DRAFT MANUSCRIPT (last one-two years of field work--prior to FFR)


The PL with assistance from the Soil Survey Data Quality Specialist (SSDQS) is responsible for:



• drafting , reviewing, and editing




- manuscript inserts and tables




- use & management sections w/input from state forester/agronomist/biologist/




  engineer, guest authors, etc.




- nonstandard tables




- climatic data tables and text (request tables from SSDQS)




- captions and references




- request Editor order final prints (1 year prior to FFR)




- assemble soils handbook in pre-approved manuscript format using MLRA 

   prewritten material




- draft preliminary classification & correlation document (attached to FFR)




- revise/update OSDs and NASIS database

<-------------------------------------------------  FIELD WORK COMPLETED  ------------------------------------------------>

3.  TECHNICAL EDIT (Final Field Conference)





6 MONTHS


The PL with guidance from the SSDQS will:



• finalize the draft classification & correlation document

• review and/or correct the draft manuscript (hard copy)

• complete DMUs and/or edit manuscript tables and soil properties

• submit the manuscript to the SSDQS responsible for the survey 

The manuscript materials should include:


a) Initial draft of the manuscript with a neat, edited, and completed set of prewritten material


b) Corrected/edited tables (NAISI data should match)


c) General soils map and GSM legend including an acreage distribution chart (if manually produced)


d) General highway map showing roads, towns, and drainage to be put on GSM/Index map


e) General highway map showing typifying pedon location sites


f) Final prints of block diagrams and hand-drawn illustrations


g) Photographs:  one standard 3 x 5" print plus negatives, color slides (cover/profile) & captions


     See section "U. Special Instructions for Illustrations" for more details.


h) Soil Properties checklist


i) Soil Survey Technical Edit Worksheet


j) A DOS diskette of all related soil survey material, in “.txt” format.

4.  TECHNICAL REVIEW (Quality Assurance)





3 MONTHS

The SSDQS should review all manuscript materials to make sure they are technically correct and in an acceptable format.  It is the responsibility of the SSDQS assigned to the survey to see that the required checklists have been completed and for the technical consistency of the manuscript.  Format and procedure questions should be directed to the SSDQS-PD.  After corrections have been made, the manuscript should be assembled and forwarded to the SSDQS-PD.


The SDQS-PD will:



• notify the State Soil Scientist to prepare the SOI-7 (collating order)



• forward the manuscript to the Editor

5.  EDIT AND PUBLICATION PROCESS


The Editor will: 








3 MONTHS



• order the General Soil Map from NCG



• identify and correct English usage errors



• identify and correct technical inconsistencies




- general queries will be discussed with SSDQS-PD




- detailed survey specific queries will be discussed with the SSDQS/PL via

   telephone, e-mail, office visits, etc.



• prepare the edited text for publication



• coordinate the final processing for publication



• prepare a CD Rom of the survey area


GPO will:








12 MONTHS



• submit the report for printing



• distribute copies

______________________________________________________________________________________


FROM COMPLETION OF FIELD WORK ----------------------------------->

24 MONTHS

______________________________________________________________________________________

ELEMENTS OF TRADITIONAL ENGLISH EDIT

(Note:  Items in bold print are mandatory for manuscript completion.  The remaining items may be eliminated if necessary.)

 1.
Order locator map.

 2.
Ensure that all elements of survey have been submitted before edit.

 3.
Edit general soil map legend, give to soil scientist to order from NCG.

 4.
Review general soil map legend and index to map sheets for accuracy.

 5.
Review photos for quality; reject grainy, light- or dark-toned, or out-of-focus photos.

 6.
Review slides.

 7.
Review final copies of block diagrams--Are soil names spelled correctly and do all of the soils

appear in the GSM write-up?

 8.
If needed, download, convert, and clean electronic files of tables; arrange tables into separate files.

 9.
Make sure electronic copy of tables matches hard copy.  If needed, convert and code electronic files

to text.

10.
Run swaps to prepare survey for edit.

11.
Incorporate PWM into survey.

12.
Edit survey for spelling, punctuation, and grammar and for logic and consistency of format.

Check for common technical errors:

13.
Check land capability in text against tables.

14.
Check range sites and woodland ordination symbols in text against tables.

15.
Check totals and percentages in acreage table.

15.
Check typical pedon descriptions against DSM's.

16.
Check Glossary for inclusion of terms used in tables.

17.
Check table column headings against state changes in PWM (Did state account for all of the

columns?).

18.
Check prime farmland list/table against correlation document.

19.
Check spelling of all plant names and animal names.

20.
Check terms used in special sections, such as geological and soil science terms.

21.
Check consistency of science terms used throughout the text (such as "soil blowing" vs. "wind

erosion" and "single grain" vs. "single grained").

22.
Check if directions to location of typical pedon makes sense (during edit).

23.
Check if horizon designators make sense.

24.
Check if depths of horizons are consecutive.

25.
In horizon descriptions, check inclusion of necessary modifiers and correct punctuation.

26.
In range of characteristics, check logic of ranges and consistency of horizon designators.

27.
Check whether the lower boundary is described.

28.
Check whether reaction is described.

29.
Check whether all of the included soils are described in the inclusions paragraph and whether all of

the soils described in the paragraph are listed as included soils.

Edit tables and check:

30.
Completeness and logic of headnotes and footnotes.

31.
Depth sequences in soil properties tables.

32.
Table titles against "Summary of Tables".

33.
Names and symbols in Acreage table against correlation document.

34.
Names in Classification table against correlation document.

35.
Spellings and symbol appearing throughout set of tables.

36.
Revise tables, draft any original tables, and check revisions.

Other checks that are done include:

37.
Check percentages given for individual GSM's and for components of DSM's.

38.
Check cover information against title page and credits in box.

39.
Check "List of Published Soil Surveys" to see if an old survey should be cited.

40.
Check map unit names in tables against correlation document.

41.
Check cooperators' names against those in correlation document.

42.
Check references to tables in text against the table numbers.

43.
Check reference numbers against text, ensuring that all references show up in the text and have a

logical association.

44.
Check DSM names against correlation document and "Index".

45.
Check GSM names against GSM legend.

46.
Check each GSM italicized paragraph against information in following paragraphs and in the

individual series.

47.
Check order of names given in GSM's (Is the most extensive soil listed first?).

48.
Check series names against correlation document and "Contents".

49.
Check "Contents" against text.

50.
Check $ codes.

51.
Crop photos.

52.
Insert photo information (for printer) into text.

53.
Proofread survey.

54.
Work with the SDQS to resolve problems that become apparent during English edit, Typeset, and

page proof.

Checklist survey to ensure:

55.
Check page number sequence.

56.
Check spelling of running heads (survey area name).

57.
Check survey, paragraph by paragraph, against final edited copy to ensure data is not AWOL from

the typeset survey.

58.
Check tables, page by page, to ensure that all pages are in order and not AWOL.

59.
Check placement of tables on page (centering, first and last typing lines).

60.
Check actual size of cropped photos against instructions for the printer.

61.
Check logic of captions for photos.

62.
Check soil names in captions against correlation document.

63.
Make final revisions to typeset survey.

64.
Make final revisions to tables.

65.
Add page numbers to Contents, Index, and Summary.

66.
Export electronic files of individual typeset pages to diskettes and send diskettes to NCG.

67.
Receive rolls of linotronic print-out from NCG and cut up pages.

68.
Prepare linotronic pages (mark with instructions for the printer,  check text against former hard copy,

look for mechanical errors).

69.
Send camera-ready copy of survey, illustrations, and instruction sheet to NHQ (NHQ sends survey

to GPO, GPO sends survey to contracted printer).

70.
Send copy of final typeset and tables diskettes and clean flats files to NSSC for storage.

