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IOWA INSTRUCTION 440-390 — FARM BILL PARTICIPANT REGISTRATION IN THE
SYSTEM FOR AWARD MANAGMENT

IA390.0 PURPOSE
To distribute information on requirement of entities that are receiving Farm
Bill Program benefits to be registered with the System for Award

Management (SAM).

1A390.1 SCOPE

These instructions should be followed when assisting Farm Bill Program
customers to meet all program eligibility requirements.

IA390.2 FILING INSTRUCTIONS

This lowa Instruction will be posted on the lowa NRCS Employee Website,
which can be accessed at http://www.ia.nrcs.usda.gov/intranet/ under the
lowa NRCS eDirectives System section.

IA390.3 EXHIBITS

See attachment.

Jay T. Mar
State Conservationist

Attachments

E
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IOWA INSTRUCTION 440-390 - FARM BILL PARTICIPANT REGISTRATION IN THE
SYSTEM FOR AWARD MANAGMENT

PURPOSE:

To distribute information on the System for Award Management (SAM) registration to
field office staff to use while providing assistance to Farm Bill Program participants.

EXPLANATION:

National guidance requires that all Farm Bill Program participants that are doing
business with the government and using an Employer Identification Number (EIN) are
required to obtain a Data Universal Numbering System (DUNS) number and be
registered in SAM. SAM is a system that combines widely used registration systems
within the US government into one management system. Central Contractor Registry
(CCR) is the system most recently used by our entities and it is now part of SAM. Any
reference in previous guidance that refers to CCR can be changed to SAM. As most
Farm Bill Program participants and NRCS field office staff are not familiar with
registration requirement, these instructions should be followed when providing
program application assistance to these participants. General national guidance for
compliance with requirements for DUNS and registration in SAM (CCR) can be found
in National Instruction 120-329.

Farm Bill Program participants that use an EIN instead of a Social Security Number
(SSN) are considered entities. Therefore, they must be registered to do business with
the government, as such, to receive federal assistance through grants and
agreements. Definitions of federal contracting terms are attached. Attached are some
quick user guides NRCS can provide participants so that they can complete their
registrations to receive grants and federal assistance. Please remind them to keep all
the login, passwords, and Marketing Partner Identification Number (MPIN) information
they create in a safe place that they can find later. They will need it to renew their
registration annually.

Some entities have already obtained a DUNS number. If an entity has been
registered in CCR, they will have to sign-up for a SAM account and migrate their
information from CCR to SAM. Entities are encouraged to renew their SAM
registration annually for future Farm Bill Program financial assistance.

Acquiring a DUNS number and the SAM registration are free. Please advise entities
to use the link in the attached guidance and to be cautious doing a search for the
website. There are sites out there offering to register entities for a fee. Some entities
may want to pay someone to register them but this is not a cost-shareable item. lowa
State University (ISU) Extension Service is offering assistance with registration free of
charge to entities wanting to register to receive financial assistance with the
government. The contact information is attached to this instruction.
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Attached are a fact sheet, quick user guides, list of North American Industry Classification
System (NAICS) codes entities may need when registering, and the contact information for
ISU extension program. The Help Section of the SAM website has some step-by-step video
links on the registration process.

Approved By: Date: February 11, 2013

Jay T. Mar

State Conservationist

Natural Resources Conservation Service
210 Walnut Street, Room 693

Des Moines, IA 50309-2180
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DEFINITIONS

Contract — A contract reflects a relationship between NRCS and a commercial organization
(contractor) or other entity when the principal purpose of the instrument is to acquire (by
purchase, lease, or barter) property or services for the direct benefit or use of the federal
Government.

Agreement — An agreement reflects an assistance relationship between NRCS and a state
or local government or other recipient when the principal purpose of the relationship is to
transfer a thing of value to a recipient in order to accomplish a public purpose of support or
stimulation authorized by federal law and substantial federal involvement is anticipated.
These agreements may be funded up to 100 percent by NRCS.

Financial Assistance — Financial assistance includes a transfer of anything of value to a
recipient to accomplish a public purpose of support or stimulation.

Grant — A grant agreement reflects a relationship between NRCS and a state, local
government or other recipient when the principal purpose of the relationship is the transfer
of anything of value to a recipient in order to accomplish a public purpose of support or
stimulation authorized by federal law and substantial federal involvement is not anticipated.
These grants may be funded up to 100 percent by NRCS.
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FACT SHEET
Step 1: Obtaining a DUNS Number

In order to receive federal financial assistance as a non-individual, your organization will
need a Data Universal Numbering System (DUNS) number. A DUNS number is a unique
nine-character identification number provided by the commercial company Dun & Bradstreet
(D&B). Your organization can register for a DUNS number through D&B's Web site at
http://www.dnb.com/get-a-duns-number.html

Have the following information prepared when requesting a DUNS Number:
. Name of your organization

Organization address

Phone number of the organization

Name of the CEO or organization owner

Legal structure of the organization (corporation, partnership, proprietorship)
Year the organization started

Primary line of business

Total number of employees (full-time and part-time)

Note: Obtaining a DUNS number places your organization on D&B’s marketing list that is
sold to other companies. You can request not to be added to this list during your
application. D&B should not charge you a fee for requesting a DUNS number. You are
also not obligated to purchase any of their products.

Step 2: Register with SAM

Once you have a DUNS number, you must register with System for Award Management
(SAM) and complete other reporting requirements. To register with SAM, go to

www.sam.gov .

SAM is a government-wide registry for entities doing business with the federal government.
SAM centralizes information about federal financial assistance recipients and also provides
a central location for you to change your organizational information.

The following Quick Start Guide will step you through the registration process. If you were
registered with the Central Contractor Registry (CCR), your company’s information is
already in SAM. You just need to set up a SAM account. See “Migration Roles” in the
Quick Start Guide.

Note: Your organization needs to renew their SAM registration every year.
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Codes

NAICS Titles

PSC
CODE

PRODUCT AND SERVICE CODE
NAME

111110

Soybean Farming

AA30

Agriculture Production

111120

Qilseed (except Soybean) Farming

111130

Dry Pea and Bean Farming

111140

Wheat Farming

111150

Corn Farming

111191

Qilseed and Grain Combination Farming

111199

All Other Grain Farming

111211

Potato Farming

111219

Other Vegetable (except Potato) and Melon Farming

111331

Apple Orchards

111332

Grape Vineyards

111333

Strawberry Farming

111334

Berry (except Strawberry) Farming

111335

Tree Nut Farming

111336

Fruit and Tree Nut Combination Farming

111339

Other Non-citrus Fruit Farming

111411

Mushroom Production

111419

Other Food Crops Grown Under Cover

111421

Nursery and Tree Production

111422

Floriculture Production

111910

Tobacco Farming

111920

Cotton Farming

111940

Hay Farming

111991

Sugar Beet Farming

111998

All Other Miscellaneous Crop Farming

112111

Beef Cattle Ranching and Farming

112112

Cattle Feedlots

112120

Dairy Cattle and Milk Production

112130

Dual-Purpose Cattle Ranching and Farming

112210

Hog and Pig Farming

112310

Chicken Egg Production

112320

Broilers and Other Meat Type Chicken Production

112330

Turkey Production

112340

Poultry Hatcheries

112390

Other Poultry Production

112410

Sheep Farming

112420

Goat Farming

112511

Finfish Farming and Fish Hatcheries

112519

Other Aquaculture

112910

Apiculture

112920

Horses and Other Equine Production

112930

Fur-Bearing Animal and Rabbit Production

112990

All Other Animal Production

113110

Timber Tract Operations

113210

Forest Nurseries and Gathering of Forest Products

113310

Logging
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=
IOWA STATE UNIVERSITY CII ds
IOWA STATE UNIVERSITY EXTENSION

Where you find solutions.

Center for Industrial Research and Service

Western North Central
Bob Coacher Derek Thompson
coacher@iastate.edu thompson@iastate.edu
515-419-2162 515-419-2163
Northeast
Joseph Papp
jpapp@iastate.edu
515-231-1452
Southeast
Sean Galleger
galleger@iastate.edu
515-290-0181
Community Colleges South Central
Brenda Martin Derek Thompson
martin_b@iowacentral.com thompson@iastate.edu
515-570-5282 515-419-2163
Center for Industrial Research and Service
Your local CIRAS account manager can quickly Center for Industrial Research and Service
connect you with the people and programs at (CIRAS)

lowa State University that can solve your problem. 2272 Howe Hall, Suite 2620
Ames, |A 50011-2272

www.ciras.iastate.edu
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