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Conservation Innovation Grants (CIG)

FY16 Award Recipient Briefing

October 27, 2016
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Agenda

• Introduction & Overview
• Program & Technical Information
• Administrative Requirements
• Environmental Compliance Requirements
• Cultural Resources & Historic Preservation
• Summary
• Q & A
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CIG Program and Technical Information
• Contact Information

• Award Notice

• Progress Reporting

• CIG Grantee Webpage

• Presentations, Papers, and Marketing
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CIG Program and Technical Information
Program Contacts:
Melleny D. Cotton, CIG Program Analyst
Melleny.cotton@wdc.usda.gov
202-720-7412

Phil (Kipp) Cherry, Natural Resources Specialist
Phil.cherry@wdc.usda.gov
202-720-1845

• CIG Inbox – nrcscig@wdc.usda.gov

• CIG Webpage - www.nrcs.usda.gov/technical/cig

• The assigned Technical Contact will contact the grantee
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Award Notice

Notice of Grant and 
Agreement Award, NRCS-
ADS-093

CIG Program and Technical Information

Conservation Innovation Grants
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Award Notice

Approved Budget (at 
bottom of NRCS-ADS-093)

CIG Program and Technical Information
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CIG Program and Technical Information
Semi-Annual Progress Reporting Requirements 
Project Status -
• Progress summary
• Unusual developments or delays
• Goals (met and unmet)
• Pertinent information (analysis, explanation of cost overruns)

Project Results -
• Preliminary results for NRCS for practice standard revisions
• Completed or promising products, software tools and/or technologies
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CIG Program and Technical Information
Semi-Annual Progress Reporting Requirements (Continued)

Environmental Quality Incentives Program (EQIP) Requirements –

• List of EQIP-eligible producers involved in the project

• Dollar amount direct or indirect payments made to individual producers or entity for any 
structural, vegetative, or management practices

• Self-certification statement for each individual or entity receiving federal payment for any 
conservation practices through this grant is in compliance with the adjusted gross income 
(AGI) and highly-erodible lands and wetlands conservation (HEL/WC) compliance provisions
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http://www.nrcs.usda.gov/technical/cig

Conservation Innovation Grants

CIG  Program and Technical Information

CIG Webpage

 Check the CIG Webpage 
for updated information 
and announcements

 Grantee page has 
additional program 
information

http://www.nrcs.usda.gov/technical/cig


CIG Program and Technical Information
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Presentations, Papers & Marketing
• Your technical contact can assist with identifying appropriate 

opportunities to share project findings 
• Credit NRCS support in any posters, presentations, papers, or 

other public information about your project
• NRCS Logo -

“This material is based upon work supported by the Natural Resources 
Conservation Service, U.S. Department of Agriculture, under NRCS 
Conservation Innovation Grant [recipient should enter the applicable 
award number here].”
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CIG Program and Technical Information
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Communication Ideas to Support CIG Projects

• Take many photos of projects (before, during and after)

• Develop simple, one-page fact sheet that explains project 

• Inform stakeholders and other interested individuals and  
groups of project and progress regularly

• Inform national CIG team members of opportunities to 
showcase project 

Conservation Innovation Grants
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Administrative Requirements

Conservation Innovation Grants

• Contact Information

• Grantee Responsibilities

• Agreement Terms and Conditions

• Pre-Award Costs
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Contact Information 

Administrative Requirements

Conservation Innovation Grants

Administrative Contact:
Kellie Hamilton
Acquisition Division, Grants and Agreements – Branch Chief
Kellie.Hamilton@wdc.usda.gov
503-414-3240

Send all payment correspondence to 
EastAgmtPayRequests@wdc.usda.gov with a copy to 
nrcscig@wdc.usda.gov

mailto:Kellie.Hamilton@wdc.usda.gov
mailto:EastAgmtPayRequests@wdc.usda.gov
mailto:nrcscig@wdc.usda.gov
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Administrative Requirements
Grantee Roles and Responsibilities
• Payments - monthly or quarterly on a reimbursable or advanced basis upon completion 

of work

• Request for Advance or Reimbursement, SF-270 - send to the Payment inbox 
(EastAgmtPayRequests@wdc.usda.gov ) , CIG inbox (nrcscig@wdc.usda.gov) , and the 
Administrative Contact

• Link to SF-270 -
https://www.whitehouse.gov/sites/default/files/omb/assets/omb/grants/sf270.pdf

Conservation Innovation Grants

mailto:EastAgmtPayRequests@wdc.usda.gov
mailto:nrcscig@wdc.usda.gov
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Administrative Requirements
Grantee Responsibilities

• Payment requests must have documentation supporting the 
amount requested

• Refer to NRCS General Terms and Conditions, Part V for 
additional information regarding payments

• Monitor day-to-day activity

• Written progress report every 6 months (refer NRCS General 
Terms and Conditions, Part VII)

Conservation Innovation Grants



16

Administrative Requirements
Grantee Responsibilities

Grantees must submit Federal Financial Report (FFR) SF-425 in 
accordance with the following schedule.  (Refer to NRCS General 
Terms and Conditions, Part VI)

• Link to SF-425 
https://www.whitehouse.gov/sites/default/files/omb/grants/approved_forms/SF-
425.pdf

Conservation Innovation Grants

Financial Report Period
October 1 – December 31
January 1 – March 31
April 1 – June 30
July 1 – September 30

Report Due Date
January 31
April 30
July 31
October 31

https://www.whitehouse.gov/sites/default/files/omb/grants/approved_forms/SF-425.pdf
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Administrative Requirements
Grantee Responsibilities

Submit semi-annual progress report in accordance with the 
following schedule:

Conservation Innovation Grants

Progress Report Period
October 1 – March 31
April 1 – September 30

Report Due Date
April 30
October 31

Semi-annual progress report template located on CIG Grantees Webpage 
(Post-Award Forms)
http://www.nrcs.usda.gov/wps/portal/nrcs/detail/national/programs/financial/cig/?ci
d=stelprdb1045412

http://www.nrcs.usda.gov/wps/portal/nrcs/detail/national/programs/financial/cig/?cid=stelprdb1045412
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Administrative Requirements
Grantee Responsibilities

• Submit prior approval requests no less to 45 days to Administrative Contact 
for the following actions:

– No Cost Extensions
– Budget Changes
– Transfer of Award
– Change in Scope of Work
– Change in Project director/Key Personnel

• Refer to NRCS General Terms and Conditions, Part IV for additional 
information

Conservation Innovation Grants
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Administrative Requirements
Grantee Responsibilities

• Within 90 days after the project end date, submit:

– Final Financial Reports
– Final Request for payment
– Final Project Report

• All funds must be expended by the award expiration date

Conservation Innovation Grants
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Administrative Requirements
Grants & Agreements Roles and Responsibilities

The Grants & Agreements Staff:

• Administer amendments, budget changes, extensions, change in scope of work, etc.

• Review, initial, and date SF-270s and work with the program and budget staff to ensure 
payments are processed  

• Review all financial reports and progress reports

• Retain the official grant file 

• Review required audits for compliance

• Upon expiration date, initiates closeout procedures

Conservation Innovation Grants
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Agreement Terms and Conditions
Applicable Regulations – Refer to the NRCS General Terms and  Conditions Part I

Administrative Requirements

Conservation Innovation Grants
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Administrative Requirements
Pre-Award Costs 

Conservation Innovation Grants

• What documents do I submit when I request with my first reimbursement?  
Submit SF 270 and supporting documentation (invoices, receipts, etc.)

• Can I receive an advance/reimbursement prior to finalizing my agreement?  No.  

• Does my cost match during the pre-award count towards the overall match? Yes.

• What does my period of performance begin?  Your period of performance begins 
on the agency approved start date specified in the Pre-Award Approval letter.

*Note – If you have not been approved for pre-award costs, your period of 
performance begins on the date NRCS signs the award agreement.
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Andrée DuVarney

National Environmental Coordinator

Phone: (202) 384-7408

Email: Andree.duvarney@wdc.usda.gov

Environmental Compliance

Conservation Innovation Grants
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After Agreement and BEFORE implementation begins, 
NRCS State Office:

• Contacts grantee to confirm project site(s) 

• Conducts environmental evaluation (EE) and prepares NRCS-
CPA-52, EE Worksheet, if required

• Informs Grantee when compliance complete and work may 
begin

Conservation Innovation Grants

Environmental Compliance
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Environmental Compliance
If you are NOT contacted by the NRCS State Office:

• Contact the NRCS environmental liaison in the State you will 
be working and ask about the EE for the project

Check Environmental 
Liaison Directory available 
at 
http://www.nrcs.usda.gov
/wps/portal/nrcs/main/n
ational/technical/nra/ec/

http://www.nrcs.usda.gov/wps/portal/nrcs/main/national/technical/nra/ec/
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As part of the EE the NRCS State Office will:
• Conduct any needed consultations

• Ensure Grantee obtains required permits

• Make a NEPA finding

• Ask Grantee to prepare EA or EIS if needed; NRCS will 
review and publish Notices

Environmental Compliance

Conservation Innovation Grants
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NRCS Cultural Resources Procedures

Conservation Innovation Grants

Dana Vaillancourt

National Cultural Resources Specialist

202-720-4912

Dana.vaillancourt@wdc.usda.gov

mailto:Dana.vaillancourt@wdc.usda.gov
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As part of compliance with NHPA the NRCS State Office 
will, after agreement and BEFORE implementation begins:

• Determine if proposed activities have the potential to 
cause effects on historic properties

• Conduct field reviews or inspections as needed
• Determine project effects; avoiding any adverse effects 

whenever practicable
• Conduct any needed consultations (SHPO, THPOs, Tribes, 

NHO, etc.)

Cultural Resources Compliance

Conservation Innovation Grants
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Historical Preservation

Conservation Innovation Grants

Advisory Council on Historic 
Preservation
Section 106 Regulations 
Flow Chart



Summary
• Work with NRCS State office(s) to complete Environmental and NHPA 

requirements before beginning work

• Communicate with your technical, administrative, and program contacts 
on a regular basis

• Submit  payment requests and federal financial reports to the 
EastAgmtPayRequests@wdc.usda.gov and copy to nrcscig@wdc.usda.gov

• Submit semi-annual progress reports to your technical and administrative 
contacts, with copy to NRCS-CIG inbox
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Questions?
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The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers. If you believe you experienced
discrimination when obtaining services from USDA, participating in a USDA program, or participating in a program that
receives financial assistance from USDA, you may file a complaint with USDA. Information about how to file a discrimination
complaint is available from the Office of the Assistant Secretary for Civil Rights.

USDA prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and
where applicable, sex (including gender identity and expression), marital status, familial status, parental status, religion,
sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived
from any public assistance program. (Not all prohibited bases apply to all programs.)

To file a complaint of discrimination, complete, sign and mail a program discrimination complaint form, available at any 
USDA office location or online at www.ascr.usda.gov, or write to:

USDA
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, S.W.
Washington, D.C. 20250-9410

Or call toll free at (866) 632-9992 (voice) to obtain additional information, the appropriate office or to request documents.
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay service at
(800) 877-8339 or (800) 845-6136 (in Spanish). USDA is an equal opportunity provider, employer and lender.

Persons with disabilities who require alternative means for communication of program information (e.g., Braille, large print,
audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD).

Conservation Innovation Grants

http://www.ascr.usda.gov/
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