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November 8,

National Bulletin: 360-17-9 Date: 2016

PER - Supervisor and Human Resources Professionals
Mandatory Hiring Training

Subject:

Action Required By: December 30, 2016

Purpose. To announce the mandatory hiring training for supervisors and human resources (HR)
professionals.

Expiration Date. September 30, 2017

Background. Executive Order 13518, Veterans Employment Initiative, mandates that appropriate and
adequate training and retraining in the implementation and operation of veterans’ employment occur for
all USDA supervisors and HR professionals every year.

In addition, the Federal hiring process is managed by the U.5. Office of Personnel Management. As such,
hiring managers and HR professionals must work together to transform USDA’s HR processes and improve
on the hiring and onboarding process at all levels of the agency. The Hiring Managers’ Hiring Reform
Training provides hiring managers and HR professionals with information about the President’s reform
and HR initiatives that focus on improving the efficiency of Federal Government hiring and onboarding
programs. Please see National Bulletin 360-16-29 for additional information.

The USDA is requiring all supervisors and HR professionals to complete annual hiring managers’ training
and veteran employment training.

Explanation. As part of the initiative on transforming hiring in USDA, all supervisors and HR
professionals must complete the applicable Aglearn training courses by the deadline or prior to initiating
a hiring action.

Supervisors:
« "Hiring Managers’ Hiring Reform Training”

« "Veterans Employment Training for Federal Hiring Managers”
Human Resources Professionals:

« "Hiring Managers’ Hiring Reform Training”

« "Veterans Employment Training for Federal Human Resources Professionals”
The National Employee Development Center will assign the applicable training to the Aglearn accounts of
supervisors and HR professionals (job series 0201 and 0203) upon publication of this bulletin.
To meet this requirement, supervisors and HR professionals should go to their AglLearn to-do lists and
launch the courses. When the training is completed, supervisors and HR. professionals should go to their

Aglearn completed work to verify that the learning items now appear as "Web Based Completed.”

This requirement will reoccur on an annual basis. All supervisors and HR professionals will be required to
take this training at the beginning of each fiscal year.

Contact. Questions regarding this national bulletin may be directed to the Staffing and Workforce
Management Services Branch at RA RC DCWA2 Intake@wdc usda gov or (202) 692-0232.

/s

THOMAS W. CHRISTENSEN
Associate Chief for Operations
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